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IMPLEMENTING GUIDELINES ON THE PROCESSING OF RETIREMENT, DEA’I‘H AND DISABILITY CLAIMS PURSUANT TO

Pursuant to the provisions of Republic Act
No. 1161 as amended by Republlc Act.No. 8282,
the followmg guidelines and requirements on the

processing of retirement, death anddlsabnllty claims
—are hereby.issued. .. S .

1. GENERAL PROVISIONS
1.1 Computation of the Monthly Pension

The monthly pensmn sha]l be the hlohest of
the following;

Tas Thc sum of e
" Three hundred pesos (P300 00) plus
_ * Twenty percent (20%) of the average
***** — -~ — monthly salary credit; phus -~~~ - -
* Two (2%) percent of the average

, ‘'monthly salary credit foreach credited
s —en-——yeRar-of . service in. excess of ten (10) I

years; or
; b. Forty percent (40%) of Lheaverage monthly
salary credit; or
¢. One thousand pesos (P1,000.00).

, 1.2 Dependents' Pension

paid; in addition to the monthly -pension,in -
racee nf death narmanent tntal disabilitv or

12.1 The dependents' pension shall be

24Re—employment before the hge of B

,V,ment Beneﬁt. el T

Tesumption.

1o receive his subsequent monthly
pension on the 19th month and every
month thereafier.

_ 234 If a retirec-pensioner isteem- '
ployed within the 18-month penod the

excess of the monthly pension paid in
advance shail be deducted from his fu—
ture benefits. N

235 The option to recelvcthcﬁrst 18
monthly pension in advance can be ex-

ercised oniy once, upon ﬁhng of his -

first retirement claim. .

236 The 'Isrospectivereti‘reejshau be
~ - required-to fill-up the "option tore-.. .

ceive the first 18 monthly pension’
portion of the Apphcatlon for Retlre-

sixty-five (65)

24.1 The monthly pensmn of a re-
tiree-pensioner who is'less-than sixty-
five (65) years -old shall be sus-
pendedupon his re-employment or

he is a self-emploved member,

of self-employment, if -

the followmg

'32]

: '} least thlrty siX (36) mohthly contnbu—

e mem s

i . vies, his secondary beneficiaries shall..
- L beentitled036 tlmesthemonthlypen-
oy sion. ‘ L

© 322 Upon thedeathofa member
t who has not. pald thlrty~51x '(36)
) i monthly contributions prior to the se-

3 1. mesfer..of. contingency, his. primary.or. . ..

a secondary beneficiaries shall be entitled

P

thehlgher of:

L

1 dem— ey T M

1 e i
B ettt -

~Twelve (1 2) urms sthe month]y pen-
'51on oo

JURNEN

33 Share of I]legmmate Dependent Chlld! _

, Ten'in the Monthly Pemlon

3 3.1 The:llegumatedependent ehil-
* dren; as primary : beneficiaries, are en-
1 titled fofifty percent(50%) of the share
+1of the legitimate, legitimated or legally

e samRemns

When a member has péld at;

tions prior to the semester of contin-
. gency, dies without primary’ beneficia-

toa, Iump sum benehtequwaient to_

» - Monthly pcns:on nrnes the numper .
" of monthly ccmmbuthns or’’ o

comes permanently disabled, either partially or to-
tally. :

4.1 Penﬁanent Total Disability

411" A member who suffers permanent

. total disability and has paid at least 36

mionthly contributions prior to the semes-

. ter of contingency shall be entitled to the

monthly pensmn, which in no case be less
than:

« | P1,000.00if with IeSS than 10 cred-
_ . ited years of sérvice (CYS)
»  P1,200.00if with 10 (CYS) -
. * P2,400.00if with 20 (CYS) \

412" Ifsaid member has paid lessthan 36
monthly contributions prior to the semester
of contingency, heshatl beentitledtoa lump
surn benefit equivalent to the higher of:

"« Monthly ben‘sioﬁ times the number
‘ - of monthly contributions; or
oo Twelve(12)times the minthly pension.

413 Themonthly pension of a total per-
manent disability pensmner shall be sus-
- pended upor;




i

yoas, v
b. Forty percent (40%) of the average monthly
~ salary credit; or
¢. One thousand pesos (P1,000.00).

1.2 Dependents' Pension

12.1 The dependents’ pension shali be
paid, in addition to the monthly pension,in
cases of death, perrmanent total disability or
retirement.

122 Thedependents pension shall be the
higher: of 10% of the monthly pension or
P250.00

1.2.3 It shall be paid to each of the legiti-
mate, legitimated, legally adopted and ille-
gitimate dependent children of the member
but not exceeding five (5) beginning with
the youngest and without substitution.

124 If there are more than five (5) de-
pendentchildren, the legitimate, legitimated
_orlegally adopted dependent chlldren shall
Jdr -be preferrecf over illegitimate dépenderit
: children.

2. RETIREMENT BENEFIT

 Itis acash benefit paid either in monthly pen-

sion or lump sum to a member who can no longer
work due to old age. .

Eligibility
2.1 Monthly Pension

A memberis qualified for retirement pension if

he has paid at least one hundred twenty (120)

momhly contributions pnor to the semester of re-

-tirement-and; -

a. has reached the age of sixty (60) and

_is separated from employment orin. the .

" case of the sélf-emmployed, Has ceaséd
his self-employment; or
b. has reached the age sixty-five (65).

The monthly pension shall innocase be less
than the ff:

years of service (CYS)
o P2AMN if member has 20 CYS

+ P1200.00 if member has 10 credited

2.4 Re-employment before the age of '

sixty-five (65)

24.1 Themonthly pension of a re-
tiree-pensioner who is less than sixty-

five (65) years -old shail be sus-

pendedupon  his re-employment or
: resumption.  of self-employment, if

heisaself-employed ~ member. -
Requirements

The prospective retiree shall submif the follow-

ing:
A. Forms
»  Fonm BPN-101 - Application for Re-
-tirernent Benefit ,
- » Form BPN-108 - Employment History

B. Supporting Documents -

* Photocopy of'” pasebook lndleatmg 1.

~he SaVanS account-humber

+  Certificationof Sepamnonﬁ'omlastem- o

ployér for members who are less than
65 years old and with 120 contributions

» FormE-47 - Affidavitof Separation, in

the absence of employer's certification

of separation (if last employer no Ionger i

exists)

* For self-employed members who are
less than 65 years old, a certification of
cessation of business or practice of pro-
fession is-required.

* Marrage Certificate, if with dependent

_ children (if wifeisnotin E-1/E4) . -

* Birth/Baptismal Cerificate of dependent
chiidren, 1fany (tfdependent lsnotmE 1/
E4). .

If member is elaiming fof dependent's'pen‘-

sion for his illegitimate child/ren, he shall likewise

submit the following proof of ﬁhatron

records of birth

will

staternent before a court of record.
any authentic writing/document

2.5 Advance Filing of Retirement Claim

2.5.1 Advance filing of retireinent
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(1. sion.

. ; " . s . [ "
3.3 Share of Illegmmate Dependent Child/

i “renin the Monthly Pemon
4I \
3 3.1 Thellleglt:matcdependentt.hil-
- dren, as primary beneficiaries, are en-
i ‘_txtled tofifty percent (50%) of the share
of the legitimate, legitimated or legally
‘ adopted chlldren in the basic pension.

. 3 32 Ifthere areno iegmmate legiti-
mated or legally adopted childien, the
* fllegitimate dependentchildren shall be

“entitled to one hundred percent
{100%) of the share of the legitimate

¢hild (as-if present) in- the monthly
pension.

Requirements

The claimarit shall submit the following:
] . TInS

-

-"fnn'wi VTR

»  Sinumpaang Salaysay or Filer's Affidavit
e :P'hotoeopy of passbook " indicating the
, ,sawngs account number (lf entltled to

péns:on)

« Form BPN-108- EmploymentHlstmy, .

- and any of the followmg, whlt.hevens
appheable

.Form CLD-1.3A |’ Affidavit for _ -,

; “Death Claim, if Lﬁumant is 4 sec~

" sondary beneficiary.

-’! Form CLD-1.3 - Ibi
i tlaimant is a legal.
. Form CLD-15 -
i Appo:ntment as representatwe
ipayee, if claimiant is a guardian
“‘Form BPN 107-Ghararitor's Fon'n

~ lfclalmant isaguadian
BPN105- Report f Death,lf cause
of deathis workc nected

B.Su pmrtmg Documents (of gmal and photo-
COP}') 3

B.] mm_w (mfers to the dﬁPﬂﬂ-

dent spouse until he or she remanries, the depen-
dent legitimate, legitimated orlegally adopted and
1IIeg1t1mate chlldren)

. ZFormBPN-104 “DeathCliknApplcation
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~«  Monthly pension times the number
* of monthly contributions; ¢r
*  Twelve(12)timesthe monthly pension.

4.1.3 Themonthly pension of a total per-
manent dlsablhty pensnoner shall be sus-
pended upon; -

* his re-employment or resumption
of self-employment; or
* recovery of thedisabled memberfrom
his permanent total disability; or
* failure.o present himself for annual
: physnc.al examination.

4 2 Permanent Parttal Disability

42.1 A member who suffers perma-
fient partial disability and has paid 36
monthly contributions prior tothe semes
terof contingency shall be entitled 10 the
motithly pension for permanent total
disability not longer than the period

s ¥ pregeribed by thelaw o rules issued b

the Social Security Commission,

422 1f the member has paid less than
36 monthly contributions prior to the
semestér of contingency, he shall be
entitled to a benefit equivalent w0 such
percentage of the lumpsum benefit pre-
“s¢ribed for total permanent disability
. with due regard to the degree of dis-
* “ability as the SSS may determine.

423 If with deteriorating and related
penmanent partial disability, the percent-
age degree of disability of the previ-
* ously granted claim shall be deducted
from the percentage degree of disability

© -+ of thé present claim.

"' 424 ‘The monthly pension benefit of

apermanentpartial disability pensioner
shall be paid in.lump surh if it is pay-
- able for less than twelve (12) months,

425 The payment of the monthly

. pensioni of a permanent partial disabil-
ity pensioner shall cease upon approval
of a death or retirernent claim.

Reuutrements

-
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The monthly pension shall in nocase be less
than the ff:
+ P1,200.00 if member has 10 credited
years of service (CYS)
e P2,400if member has 20 CYS
2.2 Lump Sum Benefit

A member-retiree who does not qualify for the
monthly pension shall be entitled to a lump sum

benefit equal to the total contributions paid by him

and his employer.

2.3 Pension for 18 Months in Lump Sum

2.3.1 The retiree may opt to receive
his pension for the first eighteen (18)
months in lump sum discounted at a
preferential rate of interest.

2.3.1.1 The interest rate to be used
in computing the discount factor for
aparticularmonth will be the simple
average of one-year T-bill rates auc-’
tioned during the previous monith,

_excluding the result_of the last auc-

tion month.

.2 23.120nly advance  payments
shall be discounted on the date of
payment

2.3.1.3 Should there be an increase
in the monthly pension within the
subject toachsc_ou interest rate.
1232 The dependents' “and 13th
month pensions  are exc]uded from

" the lS—months lump sum pensmn

L 233 ’[herenree—pensronersha]lstart
i

- 18-month pericd,-the same shall be - -

«  will "
« statemnent before a court of record,
+ any authentic writing/document

2.5 Advance Filing of Retirement Claim

2.5.1 Advance filing of retireinent
claim is allowed for technical retire-
ment (when amember reached the age
of sixty-five (65) years.)

Requirements

1. Theprospective retlreemustbe 64.5 years
old at the time of filing.

2. He has paid at least 120 monthly (.Onlﬂbll-
tions prior to the semester of his retiremert.

3. He shall submit the duly accomplished '

appllcanon forms and complete supporting docu-
ments six (6) months before his actual date of re-
tirement.

3. DEATH BENEFIT

Hisacash beneﬁt pa1d to the beneﬁ(:lanes of a

deceased member.
Eligjbili_t_y
3.1 Monthly Pension
Upon the déath of a covered member who hds
paid at least thirty-six (36) monthly ¢ontributions
prior to the semester of death, his primary benefi-
ciaries shall be entitled to the monthly pension.’
'Ihemonm!ypens;lon shallin nocasebekss than
. P1,000 1f member has lcss than 10 CYS
»  P1,200 if member has 10CYS
» .. P2,400 if member has 20 CYS -
3.2 Lump Sum Benefit _ A
A tump sum death benefit shall be paid under

v - . - .
. - TN . I

- any of the tollomng proofs of hhanon o
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COPY)

B.1 Ea ary benghqgug (refers tmhedepen-
dent spouse until he or she remarries, the depen-
dent legitimate, legitimated or]e,,ally adopted and
1lIeg1t|mate chlldren)

«  Certified true copy. of death Lemﬁcate
of deceased member .

»  Certified true,copy of mariage Lemh—
cate (if not in E—]/E-4) . ..

» _ Centified true copy of bmh/bapnsmal
certificate of dependent children (lf not
in E-]/E-4)

B2 Secon a_:y mncﬁumg (zefers to the de-
' pendént parents or in their absence, any person des-
ignated by the meinber as hls/her beuondary ben-
‘eficiaries) :

. Ceruﬁed tme copy of death c,emﬁcate
. of member
. Mamage ‘certificate of pan:nts of de-
ceased member L
_*_Certified frue copy of . blrth certificate.
- ofmember (prarentsﬁl‘e not in: E—l or
E-4)
. Proofofdependemyupon the deceased "
L member (if parents are-not in E-1/E4)
"+ anyauthentic writing/document
. joint- aﬁidawrdt two: dismter
ested persons

If (,laamant is the 1lleg1hmate dependent (,hﬂd
of the deceased member, he shall likewise subnit

o
mcord'; of birth-
. w1l|

+ statement before a court ot n:uwd
+ any-authentic- wnnne/document . '_ T

4. I)ISABILITY BENEFIT
d
It ls? c'asl“i‘bencht’p'ali_l'_tq iliiﬁgémb‘éi’Wh(‘) be-

QUIN T ICDD UL IWGIYT | L4 )RR,

425 The payment of the monthly *

. pension of a permanent partial disabil-
ity pensioner shall cease upon approval
of a death or retirement claim.

.The member shall submit the following:
A. Fonms

¢ . Form BPN-102 - Claim for Disability
. Benefit
*. Form BPN-]OS - Employment History

B. Sy pmmngi)ocumem (original dnd pho-
towpy)

K Opexati'ng Room rer.ord (if member has
undergone an operation)
+  X-ray report, etc.

It memberis claiming for dependents’ pension
of ijlegitimate dependent children, he shall also
“‘submit any of the fo]lowm e proof of filiation:

,° - records: of birth.

o will

« staternent before a court of record
¢ any authentic writing/document

These gurdehnes shall take effect on 24 May

1997. Allexisting guidelines or Circalars not cov-
eted herewith shall remain in force and effect.

: 'Plei%e be wuided accordingly.
T

RENATO C. VALENCIA
President and CEQ
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