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'~p*l)li,c of the Philippines r­
REFORM 

ADMINISTRATIVE ORDER NO. 
Series of 1993 

SUBJECT: AN ORDER PROVISIONS OF ADMINISTRATIVE 11111::1n- NO. 9, E OF 1990, ENTITLED 
"REVISED RULES PROCEDURES GOVERNING THE 'AGRlCULT, RI\L LANDS SUBJECT OF 
VOL(:!NTARY OFFER TO-SELL-AND-COMPULSORY-ACQUISITION PU To-Rl~ 6657"'~ 

I. PREFATORYSTATEMENT Stepa Rea...;nalble Activity --··- ----F:;;;,a/ 1,' "'ft;~nalb;- A lty 
For a more effective and expeditious documentation &lid processing of AgeMy/Unlt Document• Agency/Unit 

claim~ of landowners whose properties B;re covered under the Comp(4thensive (Requirement•) , J 

Agranan Reform Program (CARP) pursuant to Republic Act NQ.IlC57,these 
rules are hereby prescribed. 

Format 
Docun.«tta 
(Requlrementa) 

II. COVERAGE 

These rules shall cover 

-~(CA) . ;;::~~~~~~~!: RA 6657, and those acquired un 
1990, as amended. ' 

A. Voluntary Offer to Sell (VOS) 
- All private agricultural lands voluntarily offered by laftdownera fl>i sale 

to the government. _ 

B. CompulsoryAcquisition (CA) 
- All idle andlor abandoned agricultural lands regardless of size. 
- All other private agricultural lands falling under the oovi>rap ot the 

Compulsory Acquisition mode aocording to the schedule and priOrities · 
defined in Section 7 ~f RA 6657. 

C. E.O. 407 Acquisition • 
- All other agricultural lands transferred to the DAR pursuantm ExO<iUtilie 

Order No. 407 dated June 14, 1990, as amended. · 

Ill. POUCY • 

A. All landowners whose lands are subject for coverage under RA 6S57 
may voluntarily offer their lands for sale to the govemmelll. However, 
lands upon which notices of coverage heve airMdy - sent by the 
governmentandreceivedb¥thelandownershallnolonget._....,,idored 
as voluntary offered lands. · 

B. If the land is tenanted, the ARBs shall continue 10 pay leose. r8n!als 
based on existing guidelines on leasehold operation un,il-_auc:h time as 
the landowner signs the Deed of Transfer, or the' Land lank of the 
Phili}Jpines establishes a Trust Account in the landowner's name, as the 
case may be. In case, there is anystandingcroponthe landatlltetime 
of its acquisition, the landowner shall fetain his sHare of the lwvast 
thereof pursuant to Section 28 of RA 6657 and other related "'ws. 

C. The compensation forihe land shall be the amountaamsd ut'W\n hu ....... 
OA~'I Rp..,. .. .-~o&.-•---'- . ' 

a 

9 

DAAMO 
BARC 

DARMO 

difference or variance between 
the findings of the DAR and the 
LBPastotheproprietyofcovering 
the land under CARP, whether in 
whole or in pert, on the issue of 
sultabHity to agriculture, degree 
of development or slope, and on 
issues affecting idle lands, the 
conflict shall be resolved by a 
composite team of DAR, LBP, 
. D!;NR and DA which shall jointiy 
·conduct- further investigation 
th9ft19n. The team shall submit 
ks report of findings which shall 
be binding to both DAR and LBP, 
pursuant to Joint fJemorandum 
Circular of the DAR, LBP, DENA 
and DA dated 27 January 1992. 
Screens prospective ARBs and 
causes the signing of the 
Application to Purchase and 
Farmers' Undertaking (APFU). 
Furnishes a copy of the duly 
accomplished -FIR to the 
landowner by personal delivery 
with proof of service or registered 
mail with return card and posrs a 
copythereotforatleastoneweek 
on the bulletin board of the 
municipal and barangay halls 
w~ere the property is located. 

CARP Form No. 5 

CARP Form No. 4 , 

LGU office concerned notifies CARP Form No. 1,7); 
DAR about compliance with ... .... .:-- --

i i 

i: 

· LBP-LVO 
LBP-HO 

ROD 

ROD 

! • 

JBP-LVO 
BP-~0 

. Thereafter, the DAR 
hetlnbJest ROD to'E.nsfer 

ficate of tide ering · 
su · perty in f' of the: 

~re'pe • and ~tes iil?r 
toge with LO'andtransm1ts CARP Fo!"' lllo. 12 

~ 
totheROD,including 

r'SdUpfiC8tecertificate 
, title, approved segregation 
plan, W.partially, covered . 
Registers DOT and issue6 
Transfer Certificate of TiUo1n 
the name of the Repub/Jcdfthe 
Philippines. 
Forwards owner's duplicate 
copy of titfe issued in the name 
of AP to LBP-L')"OILBP-HO. 
Prepares payinent release 
older for the payment to the LO 
of the valUe of the 
compensatiqd. In case the land 
is encumliered, pays the 
mortgage..:bank/cmditorupon 
the LO's request, and the 
balance of the proceeds 

Registered DOT and 
TCT in the name of 
the RP 

' Owner's duplicate 
O<>rtificate of title/RP 

Claims Processing & 
Payment Release 
Form (LBP) 
Statement of 
Account 

payable to the LO. 
After the LO's compensaticn is Certified Copy each 
paid, forwards to PARQ 8· ofTCT in the name 
Of>rtified copy of the new TCT of RP and DOT 
in the name of RP together 
with a certified copy of the DOT. 

no, I.I.IL.--- •- --• " -• 

i 
' 



__ -~ , • • .. o&CIZn~~.ofiiAilfS( ,10 
and the DAR Adjudication Board Revised Rules of r•UUifilUnts, or as OA"MO 

and/or 
DENA 
Local 
Office 

may be finally determined by a competent court 
D. Landowners, other than banks and financial institutions, *hovolllfl!anly 

offer their lands for sale shall ,be entitied to an edcfitionaffiv• percent 
(5%) cash payment purS~~..,po Section 19 of RA 6657._ · 

IV. OPERATING PROCEDUREs 

Steps R-n.lble Acifvtt, Fermo/ 
Agency/Unh o.c-enta . 

("-''u!,.,enta) 11 

LO 
DARMO 

2 DARMO 

A. ldanllnc.tlon and 
Documenlatlcft 

Accomplishes letter offer and 
files same together with the 
basic ownership documents iri 
any office of DAR (For VOS 
only). The DAR offioa which 
received the aforesaid 
docur'ttents forwards same to 
DAR Municipal Offic;ewhere the 
subject property is located. 
Receives _and reviews duly 
aocompHshed CARP Form No. 

I 

CAR~ ~orm No. 1 
ceitified 5'0j)y.af. 
OCT/TCT 
Certified copy of Tax · 
.,_.tich 
Ccpy of tht approved 
'"""~'· pilft ar oketch 
plaol of thf pr"!Mrry 

1 with the attached documents; 
galh8fj and oompletea the 
documjjnts required as may be 

~, _ 1 · h~.: .!e,P~~~ io, -~ • particular (~ ... ~A1 ' 
~-;,,~; o/,)RMC):' ._ ·_r::r __ ·:•_LR·~---~-~!!"'.:~- --~:-· __ · .. .-._ -·--' ... _.,., 

6. 

-- ' lumi4hoW'hi'tli41fflh checkRs~ot · · ·. . 
""!Uienients llhder applicable Re 
situation. . Anne 'A' .. 

DARMO - -- P~ares the corresponding · { · 
VOCF/CACF per_ landowner/ • · 

DARMO 

DARMO 

landholding. 
Nob of Co''"all• CAFIP .Form No,2 

( ,· ,.,,:, 

ii!Oij~~!-,;""'- ~""~'' ·'c. 
coverage and for 

to select his retention area, 
if he desires to avail of his right 
of retention; and at the same 
time ilivites him lojoin- the field 
investigation to be conducted 
on his property which should be 
scheduled at least two weeks in 
advance of said notice. 
A copy of said Notice shall be 
posted for at least one week on 
the b~lletin board of the 

- m-unicipal and barangay halls 
where the property is located. 
LGU office concerned nc.tifies 
DAR about compliance with 
posting requirement thru return 
indorsement on CARP Form No. 
17. 
SendsnoticetotheLBP, BARe, 
DENR representatives and 
prospective ARBs of the 
schedule of . -the field 
~n_v?,stiga~~n to be conducted 

CARP FomrN~. 17 

'-= 
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13 

1~ 

15 

,_ 
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18 

19 

DARMO 

DAR PO 

DAAPO 

LBP-LVO 

L!IP-LVO 

• 'r. -.:,_.;,$-;"<j, 

":-~~vo 

LBP·LVO 
LIIP-HO 

DARPO 

DAAPO 

u ..... ng o:turvey 

Conducts perimeter or 
segregation survey delineating 
areas covered by OL T, 
•uncarpable' areas such as 18% 
slope and above, unproductive/ 
unsuitable to agriculture, 
retention, infrastructure, etc. hl 
caseofsegregation.orsubdivision 
survey, the plan shall be approved 
by DENR-LMS. 
Forwards VOCF/CACF to 
DARPO. 

C. Review and Ccmptollon of 
Data/Document• 

Reviews ·and evaluates the 
pertinent forms and documents 
contained in the VOCF/CACF foi 
completeness and consistency, 
otherwise, gathers lacking basic 
documents to complete the 
requirements for processing as 
may be applicable to a particular 
situation. \ 
Forwards the VOCF/CACF to­
LBP-LVO using the DA_R 
Memorandum Request to Value 
the subject land inciucfing any 
improvements· and/or facilities 
thereon, 

.,~'i.-Li<n-.t,_ V.al'uatt..W· -~nd 
com.,..,...~. ,_ . .,__... ..-I 

Perimeter or 
Segregation Survey 
Plan 

CARP Form No: 6 

VOCF/CACF 
containing 
supporting 
documents ne!d<>d . 
in claim prcce; ·nO · 
(See Annex "I · 

. i 

VOCF/CACF 
CARP Form N 7: 

·_ ~ "' . I ,:_, 
' < .. ' '\ 

.:; ' r ~~ 

j 
\ 

Receives 'and evaluates ·the 
VOCF/CACF for completeness, 
consistency and document 
sufficiency. 
Gathers data and inputs needed 
for a more appropriate 
Qeterminati_on of valuatiOn of 
subject- land. 

. . ·.,,1 
Comparable Sales_ .' }~; 
Mortgage Loan ! .. ~ .. 

x::isal Repo~ ~:_·-1 
Detelinines the land valuation in 
ac·cordance with existing 
guidelines and prepares the 
Claim Folder Profile and 
Valuation Summary specifying 
therein lacking documents to be 
submitted by the LO which are 
_required in the payment of 1his 
claim. 1 

• 

Note: VOCF/CACF where the 
land valu~tion amoUrits' to more 
than P3m_illion shall be fowarded 
to LBP Hifad Offica. 
Notifies the DAR through the 
PARO of the computed land 
valuation using the Memorandum 
of Valuation Form. 
Prepares/issues the Notice of 
Land Valuation and Acquisition 
to the LO attaching a copy of the 
LBP's Memorandum of Valuation 
Claim Folder Profile and 
Valuation Summary. 
Posts a· copy of the Notice of 
Lanrl v~IIJ.:otinn .. " ... ,.,.._,,;_:.: __ 

Others · ,., ..• 
CF Profile & ~-:: .. 
Valuation Summ~. --ii-"11 
(Attachment to · '(" 
Cf\RP Form No. _8) j . . . l 

CARP Form No. 8 

CARP Form No. 9 
attaching Memo of ' 
Land Valuation-cr.. 
CF Profile and 
Valuation Summary 

CARP Form No. 9 

:I 
I· 

1 

j 
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--s- .. -····---·r·-· -·- ··----
of Land Valuation and 
Acquisition, :s·ends 
Memorandum to LBP to open 
a trust account in the name of 
the LO. 
Requests the DARABIRARAD/ 
PARAD to conduct 
administrative proceedings 
pursuanttoDARABguideiines, 
as the case may be, furnishing 
therein a copy of each of the 
LO's letter of rejection, Notice 
of land Valuation and 
Acquisition, and LBP's 
Memor'andum of Valuation. 
Opens trust account in the 
name of LO and sends proof of 
the opening of a trust account 
or certification to the DAR 
through the PARO, copy 
furnished the LO. 

\I : 'i 
~ARA~i ~:~ianeously with Activity 
'RARAD/\ Nos._ 22 to 24 above, the 

Upon receipt of the proof of the 
o~ning of a trust account or 
certification by LBP, transmits 
the same to the ROD 
concerned, including the 
approveP segregation/ 
subdivision plan of subject 
property, if partially covered. 
Issues new TCTin the name of 
RP and f_orwards_ owner.;s 
dUprrcate certifieate or tifli rn 
the name of RP to LBP-LVO 
which furnishes the PARO a 

"certified xerox copy of the 

'PA$1\D DARAB conducts summary 
'i ,; administrative proceedings; 

1 ~ renders decision and informs 
,;~· _·_\ partiesconcemedofthesame. 
MPO Within fifteen (15) days alter 
l · , . __ _ receipt of the decision of the 

I_ ''_~.;._. '·"''_·i!liiAB. reqUest& the LBP to ,:~~. -~ : . '-' -p'repare DOT for the signature 
~ .\· ,~ !. • • of ·the LO if he so accepts, 
·-1'-:'-·: · otherwise, requests the LBP !0 1 

adjust the trust account rn 
accordance with the DARAB 
decision _and accordingly 
ii'lforms the LO; In the event 

· .• -.•' theLOsignstheDOT,theLBP. 

-1. 

' 

shall transmit a copy of the 
seme to the ROD as additional 
support to the transfer of title in 
favor of the RP and follows 
Step 25 under D.'1 .. 

E. Land Olslrlbullon 
Forwards to DARMO the 
certified copy of the TCT in the 
nari1e of'RP with the instruction 
tp take over physical 

··ssession of the land and 
'eed with the distribution of 

··me in favor of qualified 

CARP Form No. 15 

CARP Form No. 16 
Approved . 
segregation! 
subdivision plan 

New TCT in the 
~-RPar,d 
owne(a duplicaiB. of 
title in the name of 
RP 

CARP Form No. 11 

CARP Form No. 12 

Certified copy of TCT 
in the name of RP 



_,...., ....... -a n1m to JOin the tfefd 
filveszjgation to be conducted ' 
on his property which should be 
scheduled at least two weeks in 
advance of said notice. 
A oopy of said Notice shall be CARP Foift\"No. 17 
posted for at least one week on 
the bulletin board of the ·~, y 

:'17 municipal and barangay halls LBP-LVO 
where the property is located. LSP-HO 
LGU office concerned nctifies 
DAR about oompliance with 

18 DAR PO posting requirement thru return 
indorsement on CARP Form No. 
17. 

6. DARMO Sends notice to the LBP, BARC, CAAA F~ No. ~ ;, 
DENA representatives and 
prospective ARBs of the 
schedule of. the field 19. DARPO 
investigation to be conducted 

7 DARMO 
on the subject property: 

:~~e~:~=~n~ethr~~· CARP Form Nil. 4 
BARC LandU~e Map 
LBP BARC, DENA an,d prospective 
DENA ARBs, conducts the field 
Local inves6glition on subject property 
Office to identify . the landholding, . 

'-k~' ..~, ... _~. ~-determines its suitability and ' . , .. ., 
productivity; and joinHy prepares 
the Field Investigation Report 
(FIR) and Land Use ·Map. 
However, the field investigation 
shall proceed even if the LO, 

2Q DAP!I'O · the representatives of DENA or 
prospectiv,e ARBs are not LO 
avaHab/e provided,· they were . 

.~x··: given 9:u.e notice of the time and • 
.. -- .--diifi> .. of the investigation to be 

conducted. Simnarly, if.the LBP 
representatiVe iS nof avafiabiS 
or could _not come on the . 

21 LBP-LYO. scheduled date, the /ie/d 
investiQatfon shall also be LIP-HO 
conducted, afterwhich the duly 
accomplished Part 1 of CARP 
Form No.4 shall be forwarded 
to the LBP representative for 

· validation. If he agrees to !he 
oculi!' inspection report of DAR, 
he s1gns the FIR (Part /) and 
aooomp/ishes Part II thereof. 
In 'the event that there is a 

.. 

' 
,, 

___ , _ .. , .. .,,.,.,Y 5pec1ry1ng 
therein lacking documents to be 
submined by the LO which are 
required in the payment of his 
claim. · 

Note: VOCF/CACF where the 
land valuation amounts to more 
than P3 million shall be fowarded 
to LBP Head Office. 
Notifies tha DAR through the 
PARO of the computed /and 
valuation using the Memorandum 
of Valuation Form. 
Prepares/issues the Notice of 
Land Valuation and Acquisition 
to the LO attaching a copy of !he 
LBP's Memorandum ofVa/uation 
Claim Folder Profile and 
Valuation Summary. 
Posts a copy of the Notice of 
Land Valuation and Acquisition 
for at least 'one week on the 
bulletin board at the provincial 
capitol, municipal hall and 
barangay hall where the property 
is located. 
LGU office concerned· notifies 
DAR about compliance with 
posting requirement thru return 
indorsement on CARP Form No.· 
17. 

D. 1 Whore LO Accepts the 
Lind Yo/uatlon· 
ffthe LOacceptstheofteredprioe; 
sends Memorandum to LBP to 

. prepare !he Deed of Tran&ler 
(DOT) and to Pay the Landowner 
at1aching thereto the LO's Iolii!>< 
of acceptance including tlit 
submineddocuments'nece&8<" 
in LO's oompensation. 
Opens trust account in the ni 
of LO. However, the ar 
release of full payment shal 
be effected upon LO's camp' 
of all the requirements. !' 
the LO'fai/s to subl!litthe rr 
documents within 30 de 
receipt of the Letter of hi: 
of the offered price, notif 
of such failure by the LC 
issues to DAR the certi 
proof of the opening 

. _ ..... ~ ..... 0 

( !\.' 

C/1' 
c 

,._.,.,..,.,.,O!:"l'""' 10 Lv-rr~ ne· ao SO"!~itS;--------,-, 
)'/@~~- . otherwise,requeststh? . 

~ .. 

'··. \ -~ .. 
!;;~'r~ 

,~·:·~t·· 
'· iJ 

~~.);~(· 
-"·1 

', !,.;.: .. 

adjust the trust acCount •n 
aooordance with the DARAB 
decision _and accordingly 
iitforms !he LO. In the event 
tl!e LO signs the DOT, the LBP. 
sl>all transm~ a Copy of tha 
same to the ROD as additional 

· sOpporttothetransferoftiHein 
hjvor of the RP .and follows 
S11$p 25 under D.1 .. 

E. Lend Distribution 
Forwards. to DARMO the 

· ceftified cqpy of the TCT in the 
name ot'RP with the instruction 
tO tcike over physical 
· ··ssession: of the land and 

'8edwith the distribution of 
~me in tayor of_quali.fied 

'", ,., . 

Q 

CARP Form No. 12 

Certified copy of TCT 
in the name of RP 

.n monthly report on the status of 
Office of the Undersecretary 

Regional Office, copy furnished BLAD and 
· shall be periodically advised on the status,of 

\ 

~:~~~Znca~nd~ ·otter issJanoes inconsistent herewith are 
n arid/or modi\ aocording/y. f 

:-;:, ~~~j~~~~·=·~ ~ ten (1 0) day\ after its publication in two (2) •il . · cin:ulation pursuant \j' Section 49 to RA 6657. 
. . ' 

. ,;..iro 1;\anila, March la, 1993 \ 

-,~ .. -. ,._\ l 

·/ 
(Sgd.) ERNESTO D. GARILAO 

Secretary 

) . 
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\ 
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